
 

 

 
 

Building Your B2B Suite Profile | ‘How To’ Guide 
 

 

Need Help? Contact Katie Sastre at ksastre@gcca.org or 703-373-4300 for profile and site assistance. 

 

Getting Started | Log in to https://exhibitors-gccavip.eventfinity.co/ using the unique email address and 

password we provide you for building your suite profile. *You must use Google Chrome or Firefox, other browsers 

are not supported. * We strongly recommend completing your profile before scheduling meetings. 

 

Logo Section | Everything added to the OA form (starting with the logo) can be shown or hidden on your suite 

profile. Select “show” or “hide” in the drop down of each section to choose: 
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The Resource Section lets you add up to 10 URL linked texts to display on your Suite profile. Example listed 

below: 

 

 

 

 

The Contact Info Section lets you add an email address or link. Please note that you must include ‘mailto:’ in 

front of an email address. Instructions highlighted and example included below: 

 

 

 

 

 

 

 

 

 

 

 

 



The Representative Section | Four company representatives are included in the price of your suite. Up to 10 can 

be registered at an additional cost of $100 per person. Company Representatives entered here will be displayed 

on your suite profile but only those who have registered for the program with GCCA will have site and suite 

access. If you provided their name on the suite application form or added it when you registered for the suite on 

the GCCA website, they are registered and already have access. If you have new or additional representatives to 

add, please email their name and email address to Katie Sastre at ksastre@gcca.org. 

 

 

 

 

The Video Section lets you attach up to 4 video links to your profile. You must add the “Embed” link, not the URL 

link for the video. Click here for instructions on getting the embed link for a video from YouTube, Altru or Vimeo. 

Instructions highlighted and example noted below: 
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The Image Section lets you add up to 6 images, 4 headshots, and a logo to your profile. All images and 

the logo should be uploaded at the same time in zip file format. For instructions on how to zip a file, 

click here. You can upload multiple zips, but one zip file is preferred. 

• The suggested naming formats for your images are: “CompanyName_Image#” for general 

images and “CompanyName_firstnamelastname” for headshots. This ensures the headshots can 

be matched with the correct company representative. 

• Please note, you will not be able to delete your images yourself, you’ll have to email Katie Sastre 

(ksastre@gcca.org) to have the site owners take them down.  

• Please note that static images are linkable but the rotating carousel of images is not.  
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The Social Media Section lets you add various social media links for your company: 

 

 

 

Submit | Selecting “submit” completes your profile! You can edit your profile at any time. Please note, images can 

take up to 24 hours to appear. 

 

 

 

Need Help? 

Contact Katie Sastre at ksastre@gcca.org or 703-373-4300 for profile and site assistance. 
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Example of what a complete suite site looks like: 

 

 


